
TEAM CHAIR’S APR 
COMPLETENESS CHECK REVIEW 

AND RECOMMENDATIONS

ACCREDITATION VISIT PREPARATION

APR COMPLETENESS CHECK AND TIMELINE



Accreditation Program 
Coordinator distribution 
of the APR, and the 
interactive Completeness 
Check Review Form

APR COMPLETENESS CHECK AND TIMELINE

APR 
Submission

APR 
Complete

Request for 
additional/or missing  
information within 3 
weeks

APR 
incomplete 

Team Chair 
Completeness 

Check

Accept the APR and schedule 
the visit.

Accept the APR contingent on 
the receipt for Board review, 
within 7 weeks, of specified 
additional information. The site 
visit dates will be determined 
once this information is 
accepted. 

Reject the APR and grant a two-
year probationary term. 

Team Chair 
RecommendationOctober 12

in a maximum 
of 2 weeks

September 15
the year preceding
the visit

September 22
within the following 
week

November  1
in a maximum of 2 weeks 
before the boar meeting

Board’s
Decision

November 
Meeting

Accept the APR and schedule 
the visit.

Accept the APR contingent on 
the receipt for Board review, 
within 7 weeks, of specified 
additional information. The site 
visit dates will be determined 
once this information is 
accepted. 

Reject the APR and grant a 
two-year probationary term. 

Requested 
information 

received 
within the 3 

weeks 
timeline
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The program submits the APR to the CACB

Completeness Check Review and Timeline

The Accreditation Program Coordinator forwards to the Visiting Team Chair the APR, along with 
the interactive Completeness Check Review Form.

The Team Chair completes and returns to the CACB the interactive PDF Completeness Check 
Review Form with the one of the following possible Completeness Check results:
 APR complete
 More information is needed and must be provided in 3 weeks: list the information needed
 Requested information is missing and must be provided in 3 weeks: list the missing 

information

The Accreditation Program Coordinator forwards Completeness Review form  along with the 
Completeness Check results to the Program

September 15 
(the year preceding the visit)

September 22  
(Within the following week)

October 12
(In a maximum of 2 weeks)

October 14
(In a maximum of 2 days)
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APR Review Form Excerpt
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Completeness Check Review and Timeline



APR Completeness Check Result

Additional information is needed

Requested information is missing

APR complete

Requested information must be 
provided in 3 weeks

Completeness Check Review and Timeline

October 12

October 14
(In a maximum of 2 days)

The Accreditation Program Coordinator forwards Completeness Review form  along with the 
Completeness Check results to the Program.

The Team Chair completes and returns to the CACB the interactive PDF Completeness Check Review 
Form with the one of the following possible Completeness Check results:
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Recommendation to the Board

Accept the APR and schedule the visit.

APR Completeness Check Result

Additional information 
is needed

Requested information 
is missing

APR complete

Accept the APR and schedule the Site Visit.

Accept the APR contingent on the receipt for Board review, within 7 weeks, of 
specified additional information. The site visit dates will be determined once this 
information is accepted. 

Reject the APR and grant a two-year probationary term. 

Requested information received 
within the 3 weeks timeline

November 1
(in a maximum of 2 weeks 
before the board meeting)

The Team Chair forwards the recommendation to the CACB 
based on the Completeness Check result and the 
information received from the Program

Recommendation
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